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VIRTUAL/REMOTE COURT HEARING INSTRUCTIONS, PROCEDURES, AND POLICIES

Remote hearings with the Macomb County Probate Court will take place using two-way interactive technology through
Zoom, a teleconference and video conference program. Failure to comply with the Court’s hearing procedures
and local court policy may result in the matter being dismissed or adjourned, rescheduled for an in-person
hearing, and/or loss of remote hearing privileges for the duration of the case.

Technical Responsibilities.

It is the participant’s responsibility to have the proper equipment and networking needed for a successful remote
hearing.

The court does not provide technical assistance for testing or troubleshooting.

The court does not provide time during court proceedings to troubleshoot issues.

It is the participant’s responsibility to use a good WiFi/Internet connection to ensure a quality connection, and that the
WiFi/Internet connection works prior to the hearing.

It is the participant’s responsibility to become familiar with the controls, and test the video, microphone, and speaker
controls on the device prior to the hearing. See: http://zoom.us/test

If you have technical difficulties, you should review Zoom training and support materials at Zoom.us prior to the
hearing. Zoom is an independent service provider and will have NO knowledge of your court case or legal issues.

Zoom Hearing Procedures.

Zoom participants must appear for the Zoom meeting at the appointed time, as indicated on the Notice.

Zoom participants are required to indicate their full name on their Zoom screen.

Zoom participants will be checked in by the Court’s clerk.

Once checked in, participants must wait for their matter to be called by the Court.

Failure to remain in the Zoom meeting and be immediately available when your case is called may result in the case
being dismissed or adjourned.

Local Court Policy.

Pleadings may not be filed via email. All filings are accepted in-person or via US mail only.
Failure to submit your proof of service and order to the Court Analyst prior to the hearing day may result in your
matter being adjourned or dismissed. Fax to 586-783-0929.
All virtual court appearances are an extension of the courtroom; therefore, all parties must adhere to proper conduct
and appropriate attire is expected and required.

o Traveling in a vehicle, walking, eating, and smoking during a court hearing is strictly prohibited.

o Tank tops, pajamas, shorts, cut-off jeans, and clothing with words or pictures are NOT appropriate.
Remote participants must use a private and quiet room that is free of interruptions. Outdoor, vehicle, or public places
are not permitted. A participant who is in a moving vehicle will be removed from the hearing.
If the court determines the quality of the video/audio experience is not acceptable, the court has the authority to
terminate the call.
The judge has full power and authority (including but not limited to contempt power) over remote participants as if they
were present in the physical courtroom.
Zoom hearing participants are prohibited from recording or otherwise copying court proceedings. Recording or
copying a hearing may result in the responsible individual being held in contempt.
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Types of Hearings on Zoom

he Notice of Hearing will indicate whether the hearing is on Zoom and will have the proper Zoom ID, hearing date, and

hearing time. Generally, the types of hearings listed below will be on Zoom.

¢ Mental Health hearings. e Modification of adult conservatorships (if ward is
e Developmentally Disabled guardianships petitioner, the hearing will be in-person)
¢ Minor guardianships, initial hearing e Special Needs Trusts — initial petition
e Minor conservatorships, initial hearing e Review hearings
e Motions for summary disposition (time limit: 15 e Status conferences
minutes each side), or must request in-person e Pre-trial hearings
hearing e Early scheduling conferences
e Petitions for instruction e Case evaluation

e Madification of adult guardianships (if ward is
petitioner, the hearing will be in-person)

Litigants may always choose to appear in person for their hearing, even if it scheduled to be a Zoom/remote hearing.
All requests for change to a Zoom hearing must be directed to the Judge’s Secretary via email.

Gail Stevens, Secretary for Judge Harrison gail.stevens@macombgov.org
Kelly Mcllhargey, Secretary for Judge Schimke kelly.mcilhargey@macombgov.org
Erin Canu, Secretary for Judge Hall erin.canu@macombgov.org

Zoom Information

Judge/Court Attorney Meeting ID

Hon. Sandra A. Harrison 926 860 1447

Hon. Sara A. Schimke 602 662 0350

Hon. Aaron J. Hall 462 189 0794

Attorney for Judge Harrison 251 669 6489, Passcode: 95020
Jessica Lane, Court Attorney for Judge Schimke | 289 166 4529

Julie Strawn, Court Attorney for Judge Hall 950 598 3879

Erika Peabody, Court Attorney 499 641 3603 Passcode: 54321

Connecting with Zoom

Apple and Android Tablets or Phones (voice and/or video).
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Download the “Zoom Cloud Meetings” app onto your smartphone. (This is a free app, you are not required to sign up.)
Click “Join a Meeting” located at the bottom of your screen.

Enter the Meeting ID Code and click “Join”.

Change your name to “[First, Last]” under the meeting id box.

You will be entered into the hearing/meeting.

Computer with Camera (voice and/or video).

a.

tooco
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Go to www.zoom.us

Click “Join a Meeting” in the upper right-hand corner of the screen.
Enter the Meeting ID Code.

Change your name to “[First, Last]” under the meeting id box.

You will be entered into the hearing/meeting.

elephone (voice only).

a.
b.

At the time of the hearing, using your telephone, call 646-876-9923.
When prompted, enter the Meeting ID Code given to you by the Court.
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C. You will be entered into the hearing/meeting.

When connecting to Zoom, please make sure your device has been properly named. Example:
iPhone (no) Jane Doe (yes). On most devices, to change your name, start by going to “settings”
and then “general”.

All parties should join the Zoom meeting at their appointed time. For example, if your meeting starts at 9:00
AM, you should join the meeting at 9:00 AM or shortly before. The Probate staff will not be responsible for
calling to tell you when to join. You may have to wait in the que for a few moments before the meeting
starts, as prior hearings may have gone over their scheduled time.

Attorneys/Petitioners shall be responsible for passing on these instructions and the Meeting ID Code to all
interested persons and are required to file a proof of service of the same. In all matters with the Case
Classification Code of Ml, attorneys shall be responsible for serving a copy of these instruction and Meeting
ID Code to their clients if they are out in the community so that the client may participate in the hearing.
Hospitals and facilities shall be responsible to provide the Court with a letter on the morning of the hearing,
if a patient refuses to attend. If the patient is attending the hearing from the hospital or facility, a staff
member will be responsible for joining the meeting at the scheduled time per these instructions.

If any party fails to join the meeting at the scheduled time, the result could be an adjournment of said
hearing, or dismissal.

COURT ROOM DECORUM

The rules of courtroom decorum still apply when parties appear in the virtual court hearings. Those
participating should continue to operate as if they were inside the Courthouse. Standards including
decorum, demeanor, and dress code still apply.

All virtual court proceedings are an extension of the Court. These proceedings are live. Anything said
during the proceeding may be overheard by all of those observing. These proceedings are being recorded
and livestreamed. Everything said will be captured and made part of the record just as in a physical
courtroom. Parties participating in a virtual hearing should speak slowly and wait until prompted to speak.

All parties should refrain from unnecessary distractions that would interrupt the proceedings; therefore,
prior to entering the virtual hearing, all parties should ensure they are in quiet room with only parties
participating in the hearing.

Macomb County Probate Court
40 N. Main Street, 5" Floor
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